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EXAMPLE | - WRITING PROJECT DESCRIPTIONS

Set up MS
Teams Drop raw Prompt for
meeting, transcript into specific project
transcribe via ChatGPT description
Copilot

Develop a
series of
interview
questions

You are an expert engineering consultant marketer. From this transcript, write a
project description for a department of transportation technical audience. Do not
exceed 300 words. Create a Word doc of the results.

EXAMPLE 2 - SHORT FORM PERSONNEL BIOS

Prompt for a
short bio
based on the
RFP

LB B TR This isan RFP from Nebraska DOT.
long form resume.

You are an expert consulting engineering marketer. | have provided Kyle
Anderson's long-form resume. FHU is pursuing this RFP. For the technical
proposal, write a 200-word personnel bio for Kyle, focusing on his experience that
would apply to this project. Kyle's role on the project is principal-in-charge, as well
as public involvement and community engagement. Focus less on environmental,
and more on interstate and interchange projects. Produce a Word doc without any
text formatting.

Drop a project Drop a long
RFP into form resume
ChatGPT into ChatGPT

THE ANATOMY OF A GOOD PROMPT

You are an expert contract attorney. Define the Al’s role

You are reviewing an engineering
services contract.

Set the context

Generate an abstract...

. Pose your questions
In a well-organized table... y q

Think step-by-step.
Take your time.

Provide instructions

Generate a Word doc Define the output

Make it landscape.
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EXAMPLE 3 - ENGINEERING SERVICES CONTRACT REVIEW

Drop all Clarify the Craft a very Download

pertinent purpose of detailed Word doc,
documents each prompt, save it edit as

into ChatGPT document for future use necessary

This is a document that describes
FHU engineering services contract
standards.

This is a transcript of a conversation
about FHU contract standards.

This is a document that provides This is a contract for engineering
details on FHU insurance coverage. services that needs review.

You are an expert contract attorney.

You are reviewing this engineering services contract for compliance with FHU
standards as well as accepted industry standards.

Generate an abstract of this agreement in less than 100 words.

In a well-organized table, identify the following information: the parties, the effective
date, key obligations of each party, termination, indemnification, and limitation of
liability.

In another well-organized table, identify contract insurance requirements, and
identify where FHU insurance fails to meet, meets, or exceeds these requirements.

In another well-organized table, identify the major risks that impact FHU. For each
risk, explain the potential impact and suggest feasible ways FHU can mitigate this
risk. For each risk, identify the specific language that you are concerned about.

Think step-by-step. Take your time. Produce a Word doc with the results. Make
the Word doc landscape to improve readability.

DISCOVER SOMETHING NEW!?
LET ME KNOW!

Steve Ingracia -
steve.ingracia@fhueng.com
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